
 
 
 

 

TITLE: COLLECTION DEVELOPMENT & REQUEST FOR 
RECONSIDERATION 

POLICY # 7 

 

 

NPL Policy #7  1 

Adopted By: Library Board of Trustees Revision Number:6  

Approval Date: 11/5/2012 Revision Date: 4/10/2017, 8/11/2021, 
9/12/2022, 2/13/2024, 1/15/2025, 6/10/2025 

 
 

 

1.1 COLLECTION DEVELOPMENT POLICY PURPOSE STATEMENT.   The Newbury Public 
Library serves the Newbury community and students of the Kearsarge School District. The library’s 
aim is to provide a current, useful collection of materials that is representative of different points of 
view, and that is of educational, informational, and recreational value to the library’s users and to 
the community as a whole. This policy will be reviewed and revised by the Newbury Public Library 
Board of Trustees as needed. 

1.2 SELECTION AUTHORITY.  The responsibility and authority for selection of all print and non-
print material purchased by the Library ultimately rests with the Library Director, in accordance 
with the policy direction of the Trustees.  

The Director may delegate the selection and weeding of materials to other members of the library 
staff. Patron requests for specific materials will be considered, but purchasing those materials is 
ultimately the decision of the Library Director, who will look at the item within the context of the 
selection criteria outlined in this policy. All staff members and the general public are encouraged to 
recommend materials for consideration. The library collection shall be an unbiased and diverse 
source of information, representing as many viewpoints as possible. 

1.3 FORMATS COLLECTED. The collection evolves as new formats and products become 
available. This collection may include Print books, DVDs, Books on CD, Magazines, Museum 
Passes, Newspapers, New Hampshire historical and government documents and non-traditional 
items such as our Library of Things. The library also offers research databases and eBooks and 
other downloadable and streaming media. 

Library of Things. The Library of Things offers items for checkout including craft kits, 
puzzles, a telescope, outdoor games, microscopes, recreational kits such as birdwatching 
backpacks and pickleball sets. This collection will change and evolve based on community 
interest and needs.  

Museum Passes. As part of its mission to provide free resources that inspire reading, guide 
learning and encourage individual exploration, the library offers free and discounted 
museum passes. This collection is purchased through the Friends of the Newbury Public 
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Library and the Newbury Beautification Committee and the selection is chosen with input 
from these groups. 

1.4 SELECTION GUIDELINES.  Major factors that influence the selection of library materials 
including print books, audio books, and DVDs are: 

o Contemporary significance, anticipated and demonstrated popular demand, or 
permanent value  

o Reviews from trusted sources, (e.g., Booklist, School Library Journal, Publishers 
Weekly, Library Journal, Kirkus Reviews); reviews and discussion in national 
newspapers and magazines, local publications, broadcast media, and reputable 
online sources, and diverse publishers and formats  

o Prominence, authority and/or competence of author, creator or publisher  

o Timeliness of material   

o Relevance to the existing collection’s strengths and weaknesses  

o Date of publication  

o Literary merit, artistic quality, originality, and creativity 

o Accuracy, currency, objectivity, clarity, logic, and effectiveness of material 

o Local interest in subject or author, and school curriculum 

o Scarcity of information in the subject area 

o Space limits 

o Price, availability and Library materials budget 

o Professional judgment 

  

The Library does not purchase textbooks to support educational curriculums. Textbooks may be 
added to the collection if they provide the best or only source of information on a subject, or to 
complement an existing area with another perspective.  

Periodicals are added to the collection based on relevance and community interest. 

The library reserves the right to not purchase all works by an individual author. 

Not all criteria need to be met for purchase consideration. 

Donations and all suggestions for purchase are subject to the same selection guidelines as library 
materials and are not automatically added to the collection. It is the Library's intent that 
suggestions for purchase be used to help the Newbury Public Library in developing collections 
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which serve the interests and needs of the community.   

1.5 ACCESSIBILITY.  The Newbury Public Library organizes its collection through classification. 
Children, juvenile, young adult, and adult collections are differentiated based on reading level, 
language comprehension, and audience. These collections may be housed in designated areas to 
aid in discovery.  Placement of materials is solely at the discretion of the Newbury Public Library. 
The library will not limit availability of collections based on the location or classification for specific 
audiences, in accordance with circulation policies and procedures. Determining the 
appropriateness of materials for minors is the sole responsibility of the parent or guardian. 

1.6 COLLECTION MAINTENANCE.  

The library’s collection is a living, changing entity. As items are added, others are reviewed for 
their continuing value and are sometimes removed from the collection. Weeding, the process of 
evaluating an item to determine if it will be retained, relocated, or replaced, is essential both to 
ensure the currency and relevance of the collection and to optimize the use of library space for 
collections, programs, and other public use. The process provides a more appealing, up-to-date 
collection, safeguards a reputation for reliable information, and allows us to adapt to the changing 
needs and interests of our community. 

The Newbury Public Library collection is not archival. Current usefulness is the determining factor 
in how long materials are kept, and no extraordinary effort is made to preserve or protect the last 
copy of any title in the collection. Materials are withdrawn from the collection for a variety of 
factors. The library subscribes to the CREW (Continuous Review, Evaluation, and Weeding) 
method when weeding the library collections. The CREW method uses an acronym, MUSTIE, to 
indicate when an item should be removed. MUSTIE stands for: 

• Misleading: for items are out of date, contain inaccurate data or are not historically 
significant. 

• Ugly: for items that are worn, stained or damaged beyond repair  

• Superseded by a newer edition or much better book on the subject. 

• Trivial (of no discernible literary or scientific merit) 

• Irrelevant to the needs and interests of the community 

• Elsewhere (the material may be easily borrowed from another source) 

 

Decisions are based on some combination of these criteria; that is, an item will probably not be 
discarded by meeting only one of these criteria.  Other criteria that might also be considered 
include age, condition, frequency of use/circulation, and multiple copies. The automated library 
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system provides numerous reports to assist the staff in the weeding process. 

 

Items removed from the collection are to be either sold with proceeds to benefit the Library or 
disposed of properly. Currently useful items withdrawn by reason of condition, loss or damage 
will be considered for replacement. 

  

1.7 ACCESS.  The Newbury Public Library provides equal access to all physical library materials 
for all library users. Some materials may not be suitable for all ages, in which case the parent or 
guardian is solely responsible for what a child under 18 accesses in the collection or checks-out on 
their card. 

 

2. RECONSIDERATION PROCEDURE.  Newbury Public Library, being open to all patrons for 
their enjoyment and edification, believes everyone is free to accept or reject any materials or 
programs it offers.  The Library collection reflects differing points of view. Inclusion of an item 
does not imply endorsement of the viewpoint of the author. While consideration of all patrons’ 
tastes and opinions is fundamental in shaping library acquisitions and programs, it is 
understood some patrons may disagree with library choices. Therefore, the Newbury Public 
Library adopts the following Request for Reconsideration procedure: 

●    Written requests for removal of library materials or objections to programs or 
displays shall be submitted to the Library Director. Forms for such requests are 
available at the circulation desk. Individual forms must be filled out for each title 
being requested. See APPENDIX for Request for Reconsideration form. 

●    The Director will form a Reconsideration Committee, who will meet to consider the 
request. During reconsideration, no change will be made in materials presented, 
scheduled programs, or displays and exhibits. 

●    The Reconsideration Committee will review the patron’s request and the merits of 
the materials, display or program, bearing in mind the Library's mission statement 
and the selection criteria of the collection development policy and/or other relevant 
policies. After evaluating professional reviews and other materials submitted by the 
patron and the staff, the committee will submit to the individual or group a written 
decision within 60 days of receipt of the Request for Consideration. 

●    Those individuals may appeal against the decision of the Reconsideration 
Committee to the Library Trustees. 

●    The Trustees shall address the appeal during public input at a regularly scheduled 
board meeting within 60 days of receiving the appeal. The decision of the trustees 
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is final. 


