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CIRCULATION

1. CHECK-OUT PERIODS. All circulating materials are checked out for three weeks, except

for DVDs, which are checked out for two weeks and InterLibrary Loans to other libraries,
which are checked out for six weeks.

RENEWALS. Patrons may renew materials. Renewals may be made in person, by
telephone, or by email or via the library catalog. ltems may be renewed twice, if not on
reserve for another patron. Additional renewals may be made at the discretion of the
librarian.

LOST OR DAMAGED MATERIALS. Lost or damaged materials are paid for by patrons. If
a damaged item is returned to the library, the patron must arrange for payment to replace
the item before checkouts will be allowed. Once paid for, damaged materials become
patrons' property. In accordance with RSA 202-A:24, “Any person who shall willfully or
maliciously deface, damage or destroy any property belonging to or in the care of any
gallery or museum or any state, public, school, college, or other institutional library, shall be
guilty of a misdemeanor. Any such person shall forfeit to or for the use of such library,
gallery, or museum, 3 times the amount of the damage sustained, to be recovered in an
action in the superior court.”

OVERDUE MATERIALS. Notices are sent to patrons with materials that are one week
overdue. Subsequent notices are sent two weeks and one month overdue. Patrons with
materials overdue for six months or more shall have their check-out privileges limited or
suspended until the materials have been paid for, a payment plan has been agreed upon
by the library, or the materials have been returned. The patron may be limited to checking
out two books at a time, at the discretion of the Director.
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