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1.1 ACTIVITIES._ Volunteers are an important part of the Newbury Public Library. The Library and
its staff value the time and commitment of citizens who volunteer. Jobs can be tailored to fit any
level of interest and talent. Volunteers may be asked to perform one, but not necessarily all, of the
tasks listed below:

e Shelve books and other library materials, or organize the shelves
e Book repair
e Craft preparation
e Computer projects
e Assist with special library events including the annual book sales
e Teach other patrons a specialized skill or craft
e Other tasks as assigned by the Library Director
Volunteers may not:
e Perform activities that could reveal confidential patron information.

e Work at the circulation desk, or with the library’s Integrated Library System (catalog).
Volunteers will not be used to replace the work done by paid library staff.

1.2 QUALIFICATIONS. Volunteers shall be recruited without regard to any individual's age,
race, creed, color, national origin, religion, marital status, sexual orientation, gender, physical
appearance, socioeconomic level, education level or any other legally protected characteristic.

Volunteers under the age of 18 must have parental approval and a Youth Employment
Certificate issued by the School District or documentation from the courts if Court Appointed.
The volunteer cannot work more than four (4) hours per day. The Library will not accept
volunteers under the age of 14. Youth volunteers may not work without direct supervision by a
staff member.
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1.3 AGREEMENTS. Selection, training, and supervision of volunteers is the responsibility of the
Library Director. All library volunteers will be asked to complete a Volunteer Service Agreement
that will be kept on file at the library. Volunteers who will come in contact with children, the elderly,
and other potentially vulnerable populations will be subject to State and Federal background
checks

It is mutually understood that the volunteer services are donated, and the volunteer is not entitled
to any wages or other benefits.

The volunteer agrees that they will not be an employee of the library for any purposes other than
for claims and injury compensation, while performing the volunteer duties.
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